Getting started
To test your connection to WebEx, use this Join Meeting link (http://www.webex.com/test-meeting.html). If you are unable to join or having difficulty running the test, please contact WebEx Support at 866-229-3239.
We recommend that you log in to the classroom five to ten minutes prior to the seminar start time. This will give you time to download any necessary software that may not already be on your computer, and to get acquainted with the webinar meeting room.
After the seminar, the audio recording and PowerPoint presentation will be available for listening, viewing, and downloading. A link to it will be posted in the online classroom (http://engagedcitizenry.weebly.com; password TPS).
How to log into the webinar

Your invitation email contains a link that you’ll need to click on to enter the webinar meeting room.
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Hello Betty Jurgens,
‘Anne Schiitt invites you to attend a Web seminar
Topic: test

Host: Anne Schiitt
Date and Time:

using WebEx.

Thursday, September 13, 2012 10:15 am, Eastern Daylight Time (New York, GMT-04:

Event number: 669 287 139
Event password: tpst

To join the online event

1. Click here to join the online event.

Or copy and paste the following link to a browser:

itpsi//malnehumanives,webex.commalnehuma

i

Callin tol-ree number (US/Canadi): 1-855-244-5

Call-in toll number (US/Canada):

webex.com/mainehumanities/alobalcallin.php?

Toll-free dialing restrictions: htp:
Access code: 669 287 139

nipdiftolifree_restrictions.





You’ll be asked to log in.
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To join this event, provide the following information.

Duration: 1 hour. First name: Anne

Description: Last name: Schiitt
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Once you’re logged in, you’ll see a request to call in to the meeting. Use the toll-free number for US/Canada, then enter the access code (followed by the # sign) and your attendee ID (followed by the # sign) as prompted on the phone. You’ll then be entered into the teleconference. 
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Once you enter the teleconference, please mute your phone by pressing *6. We recommend that you keep your phone muted unless you wish to talk; this cuts down on ambient and background noise, which can be very distracting. To unmute the phone, press *6 again.

Now you’re in the webinar meeting room and on the teleconference. The presentation will be viewable on the left side of the screen, or the presenter may make it full screen. On the right side, you’ll see a list of participants and a chat box, where you can type questions or talk to other participants during the webinar. 
How do I ask the seminar leader questions during the webinar?

You can submit a question at any time during the live seminar by clicking in the “Chat” section 

on the right side of the room, typing your text and hitting return. Your question (or 

comment) will appear in the section just above. Periodically throughout the seminar, the 

moderator will relay questions/comments from participants to the seminar leader.

You may also ask a question on the phone, by unmuting your phone (*6), talking, then re-muting (*6).
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Watching the webinar recording

After the webinar is finished, you will receive an email with a link to the recording, and that link will also be posted to the online classroom. You can either watch it online, or download it. In order to watch the downloaded version, you’ll also need to download a special viewer called an ARF player; there is a link to do so if you choose the download option.
This is the list of participants and presenters.





This is the chat box. Type in the box below and click return; the message will appear here. Notice the “send to” drop-down above the box. You can send to all participants, to the host, or to individual participants. 





This is where the presentation will be visible; the presenter may also enlarge it to full screen. It will be made available after the webinar.








